The Lakes School
Admissions Paperwork
Everything we need to care for your child

Dear Parent
Thank you for choosing The Lakes School for your child. We are a small, friendly school with big ambitions
and high expectations of our students and we look forward to working closely with yourself and your child in
the years to come.
Please could you help us care for your child by completing the information enclosed and returning to school
reception as soon as possible. Feel free to get in touch if you require support completing this form as we
will be only too pleased to help.
We look forward to welcoming your child to The Lakes School and our caring, learning community.
Andy Cunningham
Headteacher

Please help us to manage your child’s records by completing the information below
Name of Child
Name of person completing this form
Relationship to the child named above
Date this form was completed
Data Protection Act 1998: The school is registered under the Data Protection Act for holding personal
data. The school has a duty to protect this information and to keep it up to date. The school is required
to share some of the data with the Local Authority and with the DfE.
Please contact the headteacher if you would like more details about our data protection procedures.

Data Collection Sheet
Surname

Legal Surname

Forename(s)

Gender

Chosen Name

Year Group

Date of Birth

Country of Birth

Home Address

Postcode

Telephone
Emergency Contacts for your Child

Please provide details below of persons who have parental responsibility and anyone else you would like us to contact in an emergency. Please place them in priority order.
If you require more room, please use attach an extra sheet. InTouch messages are sent to key contacts to keep parents informed about their child’s schooling and may include
letters, reports and emergency messages about school closures etc. Please tick all those people who you would like to receive such messages. Thank you.

Priority

Name
Relationship

Home Address
Telephone/Mobile/Email

Work Place
Work Phone

InTouch
Messages?
(Please tick)

1
The person
with whom
your child
normally
lives

o

2

o

3

o

4

o

Car Share
o

Please tick how your child will be travelling to school
Bicycle
Train
Walk
Taxi
School Bus
o
o
o
o
o

Car
o

Medical Information
Name of Medical Practice
Address
Telephone Number
Please list below your child’s medical conditions, medication and allergies or write NONE
If you require more room, please use attach an extra sheet. Thank you.

Please specify your child’s Nationality
Please tick ‘not supplied’ if you would rather not share your child’s nationality. Thank you.

British
o

English
o

Scottish
o

Irish
o

Welsh
o

Other
o

Not Supplied
o

Indian

Pakistani

Bangladeshi

o
Any other
White
Background
o

o
Any other
Asian
Background
o

Ethnicity
Please tick ‘not supplied’ if you would rather not share your child’s nationality. Thank you.

White and
Black
African
o

White and
Black
Caribbean
o

Black
Caribbean

Chinese

Gypsy/Roma

o
Any other
Ethnic
Group
o

o
Any other
Mixed
Background
o

o

o
Traveller of
Irish
Heritage
o

Other

Not Supplied

White British

White and
Asian

o

o

Black
African
o
Any other
Black
Background
o

Please specify

o

Please specify your child’s home language

Is your child in receipt of Free School Meals?

YES

Would you like support in applying for Free School
Meals?

YES

NO
Please circle

NO
Please circle

Special Education Needs and Disabilities
The Lakes School has a strong reputation for supporting students with special educational needs and
disabilities. Please help us to support your child by answering the questions below.
If your child does not have any special educational needs or disabilities, please answer the first question
and then move on to the rest of the form. Thank you.
Does your child have a Statement
of Special Education Needs?

YES

NO
Please circle

If yes, what is the reason for the
statement?

If your child does not live with either of their parents, please answer the following questions
Is the child in the care of a Local
YES
NO
Please circle
Authority
If yes, please provide the name,
address and contact number of
the Local Authority

Does the child live with foster
parents?

YES

NO
Please circle

If yes, please provide the name,
address and contact number of
the foster parents

Does the child live with a relative
or guardian?

YES

NO
Please circle

If yes, please give the name,
address and contact number and
state the relationship to the child

Are Children’s Services involved
with the child’s family?
If yes, please give details
including the name of the Key
Worker and phone number

YES

NO
Please circle

Admissions Information
We have a strong reputation for caring for our students and we work hard to ensure that all new students
settle quickly in to life at The Lakes School. Your answers to the questions below will help us to get
things ready for when your child joins us.
Current School
Attended
Start Date

Leaving Date

Reason for Leaving
Planned Date of Admission to The Lakes School
Name of any brothers or sisters already attending
The Lakes School
Information about your child’s achievements and interest
If possible, please can you attach a copy of your child’s most recent school report. Thank you.
Key Stage 2 SATs
Score for Reading
Please add any comments about
your child’s reading ability that
might be helpful to us

Key Stage 2 SATs
Score for Writing
Please add any comments about
your child’s writing ability that
might be helpful to us

Key Stage 2 SATs
Score for Maths
Please add any comments about
your child’s maths ability that
might be helpful to us

For students who are
already at secondary
school, please provide
information about the
subjects your child is
studying including exam
boards where
appropriate

Names of any friends
already at
The Lakes School
Hobbies and Interests
and Special Talents

Please provide a
summary of your child’s
school attendance in the
last two years including
any long periods of
absence
Has your child ever
been excluded from
school?
If your child has been
excluded from school,
please provide details

YES

NO
Please circle

Home School Agreement
Success at school depends very much on a partnership between the school, the child and parents. Parents
who choose The Lakes School do so because they believe that the school’s policies and procedures will
help their child achieve their potential in a safe environment.
Whilst home-school agreements are not a statutory requirement, we believe that the information below
sets out the positive and supportive nature of the relationship between The Lakes School, children and
parents. In this agreement we have set out ways in which we can work together to develop a strong
partnership in support of all children who attend The Lakes School.
Please read the agreement carefully and consider how you can help us to fulfil our obligations to each
other and ensure success for your child. This home-school agreement should be read in conjunction with
our Whole School Behaviour Policy and Procedures which set out the expectations of staff, students,
parents and visitors to The Lakes School.
Thank you for supporting our school and helping us to keep the family-feel for which we are known.
As the Lakes School, we will…
• work in constructive partnership with students and parents.
• care for each student’s safety, well-being and happiness.
• value every student as a unique individual and encourage him or her to play a full part in the life of the
school community.
• support all students to achieve their full potential through high expectations, high standards of teaching
and regular homework.
• provide a broad and balanced curriculum in line with the National Curriculum, legal requirements and
individual need.
• keep parents and students informed about student progress, development and achievements through
reports, scheduled parents evenings and at other times where appropriate.
• welcome contact with parents, listen to their views, seek to keep them informed about general school
matters and offer opportunities to become involved in the life of the school.
As a student of The Lakes School, I will…
• work hard to make progress in all of my subjects by displaying a good attitude to learning.
• be punctual to lessons and attend school regularly.
• make a positive contribution to the life of the school.
• consider my actions and ensure that I am an ambassador within the school and in the community.
• understand that the school and my family have my best interests at heart and work hard to meet their
expectations.
As a parent, I will…
• work in constructive partnership with the school.
• take an active interest in my child’s progress in the school and encourage their efforts with homework.
• read carefully the guidance and information I receive about my child’s education.
• support the school’s policies and procedures.
• ensure that my child attends school regularly, on time and with the proper equipment and uniform.
• keep the school informed about any changes to my child’s circumstances including any issues that
might affect my child.
Signed by the Headteacher
Signed by the Student
Signed by the Parent

Responsible ICT Use for Students: Expectations
The internet provides access to an increasingly wide range of information and the school works hard to
ensure that students are able to access this information safely. The school will educate all children about
safe use of the internet through a variety of means including computers and mobile devices.
Students are expected to make safe use of computers and devices at all times. For clarity, these
expectations are set out below.
Students should be aware that…
• All incidents of improper use of ICT should be reported to a member of staff immediately.
• The appearance of inappropriate material on any school computer or device should be reported to a
member of staff immediately.
• The appearance of inappropriate material on any personal computer or device should be reported to a
member of staff immediately.
• Access to the computer network should only be via a student’s own, individual user name and
password.
• School computers are to be used within the law and the policies of the County Council, in particular,
copyright law.
• Students are not permitted to use the internet for financial transactions or gambling.
• Use of the internet for recreation or personal interest is only with the express permission of staff and
outside of lesson times.
• Access to chat rooms is not allowed.
• Just as with verbal, face-to-face communication, students are responsible for the information they send
via email or any other digital method.
• The school does not take responsibility for the content of emails and digital communications sent by
students but will address all inappropriate communications in line with the school’s behaviour policy.
• Ultimately, inappropriate use of the internet could result in permanent exclusion.
• Irresponsible use of the internet or intention to compromise network security may lead to withdrawal of
access and will be addressed through the school’s behaviour policy.
• Student disk space (including saved mail) is freely accessible to staff and may not be used to store
offensive or illegal material.
• Computer hardware, software and all accounts data are owned by the school.
• Access to the internet will be monitored.
• In the interests of keeping everyone safe, the school may access a student’s website history, school
email account and network area.
• The school will take all reasonable steps to ensure that the internet service is filtered.
• The school will not associate names with photographs of any students featured on its web site.
• The school expects all students to meet the expectations set out in this document at all times
Students and parents are asked to sign below prior to network access being granted to students.
Thank you.
I have read and understand the Responsible ICT use for Students and agree to comply with it. I will use the Internet and other ICT facilities at
school in a safe and responsible way and observe all the rules explained to me by the school.

Print Name of Student in Capital Letters
Signed by the Student
I have read and understand the Responsible ICT use for Students, and as a parent or carer of the student signing above, I grant permission for
my son or daughter to use the internet and other ICT facilities at school. I understand that the school will take reasonable precautions to ensure
that students cannot access inappropriate materials, including the teaching of internet safety skills to students, but accept that ultimately the school
cannot be held responsible for the nature and content of materials accessed through the internet. I accept responsibility for setting and conveying
expectations for my child to follow when selecting, sharing and exploring information via the internet, and acknowledge that they will be deemed
to be accountable for their own actions.

Signed by the Parent

General Parental Consent for Trips, Use of Images and Pain Relief
We ask for parental consent for almost all things relating to the care and education of your child but there
are times when it is helpful for us to have your general permission for certain trips, the use of your child’s
image and for exceptional circumstances where mild pain relief may be required. Please read the
information carefully before signing to give your permission.
This written parental consent will last for the duration of your child’s attendance at The Lakes School and
will apply to all activities unless family circumstances change which may affect parental responsibility. You
may withdraw any of these consents at any time.
Educational Visits
Please read the declaration, complete the medical information section and tell us who your two main
emergency contacts are should your child experience an emergency at school or off-site. You may wish to
refer to the information you have previously shared in this booklet relating to your child’s medical details
and priority contacts.
The Use of Your Child’s Image
We may wish to take images of activities that involve your child and use them for displays inside or outside
school, in publications and on web/social networking sites managed by us, or with our permission, others
associated with us. This may include pictures that have been drawn by children. Images that might cause
embarrassment or distress will not be used nor will images of your child be associated with materials or
issues that are considered sensitive. You can ask to see any images that we hold of your child at any time.
Photography or filming will only take place with the permission of the Head teacher and under appropriate
supervision. When filming or photography is carried out by the news media, they are exempt from the data
Protection Act 1998, but it is our policy that children will only be named if there is a particular reason to do
so (e.g. they have won a prize), and no other personal details will be given out. However, it is important
to understand that unless your child is part of a large group, it is likely that the media will require your
child’s full name before an image is used. If you give your consent to this, you should be aware that these
images and your child’s name may appear in local or national newspapers and worldwide online.
Please carefully consider the consent descriptions on the form below and indicate those which you do
consent to by placing a tick in the box beside each one. Where you do not consent, please leave the tick
box blank.
If you wish to attend school functions and take images of your child, please be sensitive to other people
and try not to disrupt concerts, performances and events. Please also bear in mind that you may capture
other people’s children and you should ensure the images you have taken are appropriate. If you or your
child intends to share such images you should only share them publicly with the express permission of the
parents of everyone in the images. There may be times at events where the taking of photographs is not
permitted; this will be shared through an announcement. Please also note that we ask all parents and
students to support our approach to E-safety and not upload or post to the internet any pictures, video or
text that could upset, offend or threaten the safety of any member of the school community or bring the
school into disrepute.
The Giving of Medicines (necessary pain relief only)
We will not give your child any medicine, including necessary pain relief, unless it is in line with our policy
for Supporting Pupils with Medical Conditions (available on request) and you give your express consent
by signing the form below. Pain relief will only be given in exceptional circumstances.
If you do not consent to the giving of pain relief medicine should it become necessary during school
activities, please cross through the declaration before signing the form. If your child requires regular
medicine for a health or medical condition, we will need more detailed information about the medicine
and as part of your child’s Individual Healthcare Plan which you will be asked for separately.
Thank you in advance for supplying this additional information which will help us care for your child
during their time at The Lakes School.

General Parental Consent for Trips, Use of Images and Pain Relief
Name of Child

Date of Birth

Educational Visits
This consent will last for the time that your child is with us at this school, but it is good practice for us to
confirm your consent for residential or adventurous visits again at the time we run such activities
because we may require further information relevant to that single trip e.g. phobias, swimming ability,
sleepwalking etc. When you are informed that this kind of visit will take place, you will be asked for
further information and offered an opportunity to withdraw this consent. You should also complete and
return any slip provided at that time.
I consent to my child taking part in school trips and other activities that take place off-site and to them
being given urgent medical/dental treatment or necessary pain relief during any trip or activity. I
understand that:
• All trips and activities are covered by this consent and will include;
o all visits (including residential trips) which take place during the holidays or a weekend,
o adventure activities at any time and
o off-site sporting fixtures outside the normal school day,
• School will provide me with information about each trip or activity before it takes place.
• I can inform school that I do not want my child to take part in a particular trip/activity and I should do
so in writing.
• I must ensure that I and my child understand and agree to abide by any trip Code-of-Conduct.
• I must keep school informed if any medical information I have provided becomes out-of-date or where
religious beliefs may impact on any medical treatment my child may receive.
• I must keep school informed if any emergency contact information I have provided becomes out-ofdate or does not apply to a particular trip and I must provide alternatives as necessary.
• All school activities are appropriately insured. I also understand the extent and limitations of this
insurance (details available on request).
Medical Information
Please provide below details of any medical conditions including allergies and travel sickness that your
child suffers from and any medicines with dosage etc. Please state if your child should take any
medicines during off-site activities including those outside school hours or overnight – attach additional
sheet if necessary.

Communication
I am able to use the school website and/or social media site to keep
up to date with information about school and in particular, activities,
visits and fixtures. Please initial under Yes or No. Thank you.
Emergencies
Emergency Contact 1
Name
Relationship to Child
Home Telephone
Mobile Telephone
Work Telephone

Yes

No

Emergency Contact 2

Use of Your Child’s Image
Please initial under Yes or No next to each of the statements below
I consent to images of my child being used for official school
purposes of promoting or publicising the school and events in
accordance with the school policy. Please initial under Yes or No. Thank you.

Yes

No

I consent to images of my child being used on the school website, on
websites of those organisations permitted to use images by the
school and school managed Social Network sites and I understand
that these images will be available on the World Wide Web.

Yes

No

Yes

No

Please initial under Yes or No. Thank you.

I consent to images being used with my child’s full name in news
media.
Please initial under Yes or No. Thank you.

I understand that any images I take at school events should not be used inappropriately or shared
publicly without suitable consent from all others involved. I also understand that Governors reserve the
right to take steps to prevent me from taking my own images or using/sharing any images that others
have taken at school events.
The Giving of Necessary Pain Relief Medication Only (Paracetamol)
We will not give your child any medicine, including necessary pain relief, unless it is in line with our
Supporting Pupils with Medical Conditions Policy (available on request) and you give your express
consent here.
Pain relief will only be given in exceptional circumstances.
I consent to my child receiving necessary pain relief medicine (Paracetamol) in line with the school policy
and as per my instructions or those of a medical practitioner. I understand that if my child will require the
regular administration of medicine at school, even for a limited time, I must complete another form with
full details and I can request this form from the school.
General Consent
I understand, that by signing below, I give the following permission…
1. For my child to access trips in line with the details provided in the educational visits section
above.
2. For the school to use images of my child in line with the details provided in the use of your child’s
image section above.
3. For my child to receive necessary pain relief in line with the details provided above.
I also understand that I can withdraw these permissions at any time by writing to the Headteacher.
Print Name

Relationship to Child

Signature

Date

Cashless Catering
The Lakes School operates a cashless catering system for students wishing to buy items in the dining hall.
This system offers the following benefits:
•
Increased speed of service reducing queuing times
•
Anonymity regarding Free School Meals
•
Facility for parents to pay online
•
No need to carry cash preventing to and from school
•
Automatic alerts to stop pupils purchasing allergy trigger items
•
Students learn about important lifestyle control by monitoring their own accounts
The Department for Education sets out legislation regarding the use of biometrics in schools. From 1st
September 2013, the new legislation states that we must have written permission from a parent or carer
to allow your child to use the biometric facility on the cashless catering system currently being used in the
school.
The system used in school incorporates the latest technology and please note that fingerprints are not held
on any part of the system. The technology provided for this method of identification meets with BECTA
guidelines. Parents are also able to withdraw their child from the system by notifying the school in writing.
If you choose not to have your child registered on the biometric system a 4-digit PIN code will be allocated.
Please note that PIN codes do not have the same level of security and it will be your child’s responsibility
to remember the code and keep it secure at all times.
Once we have received your consent, your child’s fingerprint biometrics will be registered on the cashless
catering system and they will then be able to purchase food and drink in the dining room. For the first few
days that your child attends The Lakes School, you might like to send your child with some case whilst we
set up the accounts.
If you have any questions about our cashless catering system, please do not hesitate to contact me.
Otherwise, please could you complete the form below. Thank you.
Yours sincerely

Andy Cunningham
Headteacher
Child’s Name

Tutor Group

Name of Parent/Carer

Relationship to Child

Signature

Date

I would like my child to use the biometrics for the Cashless Catering

o

I would not like my child to use the biometrics for the Cashless Catering

o

